Shop Submission Form
Instructions:  The submitter completes 1 & 2 and the shop completes 3.  The shop retains a copy, a copy is provided to Stephen Spain, and original is returned to the PI.  The PI may complete 4 and then return to Stephen Spain.

1.  Generalities
Date submitted:__________________

Submitted by: ___________________				email:  __________________________

PI:_____________________________				account:_________________________

Department (circle one):		Chemistry	Physics		other:___________________________

Shop (circle one):			electronics	machine		glass

2.  Requested work (circle one):   		 design			build			repair
comments:





[bookmark: _GoBack]




3.  Description of work performed (circle one):   completed   abandoned

date:_________________________

comments:











4.  Evaluation of quality of service and work (circle as appropriate):

comments:












signature of evaluator:_______________________			date:_______________________________
